NESHAMINY SCHOOL DISTRICT

CARL SANDBURG MIDDLE SCHOOL
LEVITTOWN, PENNSYLVANIA 19056

At the suggestion of Mr. Carl Sandburg on the occasion of the dedication of our school on November 2, 1959, the
following quotation from his book, THE PEOPLE, YES, was selected by the Student Council as the school motto:

“MAN IS BORN WITH RAINBOWS IN HIS HEART AND YOU’LL NEVER READ HIM UNLESS YOU
CONSIDER RAINBOWS.”

This inspiring selection may be seen on a beautiful twelve foot walnut panel mounted on the inner wall, on the right
wall of the main hall. It was presented to the school by the 1959-60 Student Council.

ADMINISTRATION
Mrs. Dawn L. Kelly, Principal
Mr. Derek Albarran, Assistant Principal

GUIDANCE COUNSELORS
Mrs. Patricia Dun — A to G
Mrs. Giuliana Sophy — H to O
Mrs. Diane Rose — P to Z

DAILY SCHEDULE

7:50... Teachers open classrooms & supervise hall and classroom. Students report to locker and then 1% period.
7:58... WARNING BELL 2 MINUTE

HOMEROOM 8:00 — 8:06

Period 1 8:06 — 8:52

Period 2 8:55-9:41

Period 3 9:44-10:30

Locker Break 10:30-10:35

Period 4 7t & 8™ 10:35-11:20

Period 4 6t 11:08-11:53

Period 5 7t 11:23-12:08

Period 5 6% & 7™ 11:56-12:41

Locker Break 12:41-12:46

Period 6 12:46-1:32

Period 7 1:35-2:22

W.LN. Period 2:25-2:55

Buses Depart 3:05

After School Bus 4:15 (Monday — Thursday)

After School Bus 5:15 (Monday — Friday)
AGENDA BOOKS

The purpose of the Agenda Book is to promote communication between teacher, student and parents. Hall passes
are also included. Proper care is to be taken of the Agenda Book. Pages should not be ripped out and hall passes
must remain intact all year. If your book is lost or destroyed, you will be responsible for replacing it at a cost. It is
your responsibility to take care of this book as we can not guarantee replacements will always be available. Students
are responsible to care for and carry their Agenda Book to all classes for the entire school year. It is possible that
extra credit may be earned in some classes for effectively using your original Agenda all year.



ANNOUNCEMENTS
Morning exercises are conducted each day. The student body is informed of daily activities and program changes at
this time and at the close of the school day. Students are to remain absolutely quiet while the announcements are
read over the Public Address (P.A.) System. Announcements are also posted on our website on a daily basis.

ASSEMBLY PROGRAMS
Assembly programs are an important part of your school life. You may take part in the staging of an assembly
program at least once while you are here because of the variety of programs that are presented. The lighting and
audio-visual equipment are handled by a student stage crew under the direction of the stage manager.

When you are not “on stage” you are still an important part of the program. To be a success, any program needs a
good audience. You will enjoy and profit more from the assembly programs by following these rules:

1. Come to the auditorium or gymnasium in an orderly manner and sit down quietly. Remember, your route may
lead past classes in session - any noise will disturb them.

2. Be considerate of others at all times. This means laughing only when something is meant to be funny and sitting

quietly when the program for the day is not one you would have chosen. Those around you and those on the

stage will appreciate your courtesy.

Show your enthusiasm by applause only.

4. Leave the auditorium or gymnasium by standing and filing out in an orderly manner. Follow the directions of
your teachers.

5.  Remember to make your return trip to classes a quiet one, as other classes may be in session.

(%)

ATHLETICS
Carl Sandburg Middle School is a member of the Bucks County Athletic League. Regular meetings with member
schools in the area are held to establish regulations and scheduling for sports in all participating schools. As a
member of this league, 7" and 8" graders compete in the following sports: football, hockey, soccer, basketball,
wrestling, baseball, softball, and track. Interested students may try out for interscholastic sports at Neshaminy High
School which are not offered in the middle school, i.e. swimming, golf, tennis, etc. Athletic schedules will be
announced early in the school year.

ATHLETIC ASSOCIATION - P.I.A.A.
PENNSYLVANIA INTERSCHOLASTIC ATHLETIC ASSOCIATION

The P.I.A.A. is a voluntary association of public high schools in Pennsylvania whose purpose is to promote, in a
cooperative endeavor, wholesome inter-school athletic relations among its members. A summary of the rules and
regulations pertinent to middle schools is condensed as follows:

1. AGE: A pupil of a middle school, grades 7 and 8, shall be ineligible to compete in interscholastic athletic
contests upon attaining the age of sixteen years, with the following exceptions:

a) Ifthe age of 16 is attained on or after July 1, the pupil (a 9" grader) shall be eligible to compete
through that school year.

b) If the age of 15 is attained on or after July 1, the pupil (a 7" and 8" grader) shall be eligible to compete
through that school year.

2. SCHOLARSHIP: To be eligible for interscholastic competition, a pupil in grades 7 and 8 must pursue a
curriculum approved by the principal and must maintain for the current semester or term, a passing grade in at
least four major subjects or the equivalent. If he or she is failing three or more, they may not compete.

3. CONSENT OF PARENT: A pupil in grades 7 and 8 shall be eligible for practice or participation in each sport
only when there is on file with the principal a certificate of consent which is signed by his/her parent or
guardian.

4. HEALTH: No pupil shall be eligible to represent his/her school in any interscholastic athletic contest unless
he/she has been examined by a physician. All sports physicals must be done with the family doctor. There is a
special physical form (CIPPE) available online at http://www.neshaminy.org/domain/104 or on our Sandburg
website, http:/www.neshaminy.org/domain/549 Just look for the PIAA physical form and print. The physical
needs to be dated after June 1% for the following school year of athletic eligibility. If your son or daughter is in a
fall sport they do not need another physical until the next fall season. That physical is good for a period of
twelve (12) months from June 1% to May 31%. If your child suffers a serious illness or injury within those
twelve (12) months, they must be re-certified by their family doctor to play the next sport or return to the current
sport.




ATTENDANCE
Students should realize the importance of good school attendance. Work missed by absence from school can never
be made up completely. According to Pennsylvania School Law, absences from school may be excused for the
following reasons only:

1. ILLNESS OF STUDENT. A doctor’s excuse may be required for periodic absences of more than three days’
duration.

2. DEATH IN THE FAMILY.

3. Absence for other urgent reasons (EMERGENCIES) approved by school authorities. (This may include
religious observances, educational trips, etc.) EDUCATIONAL TRIPS require a written request at least 10
days in advance of the trip. The hyperlink for vacation request is on Sandburg webpage. This request must
come from the parents to the principal, who must sanction educational trips. Failure to do this could result in an
unexcused absence. Students are responsible to complete assignments.

Absences other than these are unexcused and illegal. Since it is the responsibility of the parents or guardian to
ensure proper attendance, the State has provided a means of enforcement. Violators are subject to a fine and costs.
Any unanswered questions concerning absences should be referred to the school office.

Carl Sandburg Middle School does attempt to contact parents of students reported absent. For this reason, it is
helpful for parents to contact the school when their son/daughter must be absent.

If you have been absent from school, the following attendance procedures and regulations are to be observed.

1. You are required to bring an explanation from your parent or guardian (preferably the day you return to
school). This excuse is to be written on the official excuse for absence card supplied by the school. The card is
to be given to the roll call teacher.

2. Failure to bring in an absence card within THREE (3) days of absence will result in referral to the office for
disciplinary action.

3. Any request for early dismissal should be addressed to the principal in writing the morning of the dismissal with
the time requested. Students leaving early must be signed out in the office by someone on the emergency card.
NO EXCEPTIONS!

4. At 7:50 AM. students MAY report to 157 Period. At 7:59 A.M. students MUST GO TO 15T Period. By 8:00
A M. students must be in 15T Period and seated quietly in their assigned seats. If you are not in 157 Period by
8:00 A.M. you are late for school and must report to the office immediately to obtain a Tardiness Stamp.
Continued lateness will result in disciplinary action. (Refer to “Discipline Code Lateness to School”)

5. The only notes that will be accepted as excused latenesses will be those brought in the day a student is late and
will state an excused reason for lateness such as sickness. Oversleeping or missing your bus are not acceptable
reason for an excused lateness. Lateness time is also accumulated and charged as illegal absence time.

NOTE: Students who experience serious absence problems (above 10% or 15 days per year) are subject to
academic ineligibility and school board policy violation. This may also result in forfeiture of eligibility to attend
school-sponsored social activities including class trips, dances, etc.

BICYCLES

Students have the option to ride bicycles to school. Bicycles must be locked to the bike rack located between the
gym and classroom area. All bike safety rules should be followed when riding to and from school. Not crossing
streets at appropriate places or complaints from drivers will result in the student losing the privilege of riding a bike
to school. Students are cautioned that we do not assume responsibility for bicycles on the grounds of Carl Sandburg
Middle School.

CAFETERIA
The school district’s Food Service provider is Aramark. The price range of a full lunch, including milk, is $3.00;
dessert is not included but can be purchased separately. Other a’la carte items are also available, including pizza, hot
dogs, hamburgers, bagels, and a variety of salads and sandwiches. For students who bring their lunch, a selection of
milk, including low fat, is available for $.70; snacks and ice cream are also available.

As participants in the National School Lunch Program, free or reduced priced lunches are available to Neshaminy
Students. Application forms are sent home with each child the first week of school; they are also available from your
school’s nurse.



Point of Sale (POS)

All Neshaminy Schools use a computerized payment system. Each student has an account and can prepay into that
account to cover meals and snacks in the cafeteria. This provides a convenience for the parents and the students.
Parents enjoy not having to find cash each day, and students often enjoy not having to carry extra cash. With less
cash being handled in the lunch line, it will move faster. Please write your child’s name and pin number on the
check. You can write more than one name and pin number on the check if you have more than one student in
Sandburg. Amount of check will be equally divided, unless otherwise noted.

Monthly menus are posted in each classroom and in the cafeteria. Menus are announced on radio station WBCB,
and they are also shown on Neshaminy Network’s Channel 6 and Channel 15 and on the Web
(http://www.neshaminy.k12.pa.us/domain/18 )

CAFETERIA RULES — SPIRIT Behavior is expected at all times.

All school materials are to be left outside the cafeteria
Students are to walk, not run, at all times, including when entering or leaving the cafeteria.
Talking is to be in a conversational tone. (NO SHOUTING)
Students must remain seated at their seats throughout the lunch period once lunch is purchased.
Students are to go to the lavatory rooms before coming to, or after being dismissed from the cafeteria.
Before students are dismissed by the aide or the teacher in charge, the table and the floor area around the table
must be clean.

a. Students will clean table top and under table area.

b. Students will empty trash and return trays to dish wash area.

c. Table will be dismissed after the above is checked by staff member
7. To provide for social training, proper dining habits must be maintained at all times in the cafeteria
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We wish to provide a happy, wholesome atmosphere in the cafeteria. Consequently, we expect ALL students to:

a. Obey the principal, teacher, and aides in charge at all times.
b. Respect property.

NOTE: If students are requested to pick up refuse (whether it be their refuse or not) we expect this to be done. This
is cooperation, so that all students may have a clean cafeteria. Students who experience difficulty in the cafeteria
will be removed to a restricted area for their lunch (lunch must be brought from home for the duration of the
restriction.)

DANCES
Dances will be held approximately 4 times a year for the benefit and enjoyment of the students. However, there is no
formal dance schedule.

Regular school policies pertaining to discipline are in effect at all dances. Dance privileges can be denied. (eg.
students who receive two suspensions of any kind).

Student body will be informed of the accepted dress for each dance. Acceptable dress will be dress-down (school
clothes) or dress-up (coats for boys and dresses for girls).

Rules of dress and conduct are strictly enforced at all dances. Supervision is provided by the faculty and parents.

DETENTION AND SUSPENSION
Teachers may detain students after school to discuss any infraction of rules within or outside of the classroom. It is
the responsibility of the student to notify his/her parents that he/she is being detained. Once a detention has been
assigned by a teacher, the student is required to fulfill this obligation.

Frequently letters are sent, or telephone calls made, to the parents so that they may be informed of any emerging
problem in order to assist the school in finding a solution to the student’s difficulties. At times, it is necessary to
suspend a student from school when his/her record warrants it. Final decisions in matters concerning suspension will
be made by the administration. If a student is suspended from school, a parent may be required to accompany the
child for a reinstatement conference.

NOTE: Students who experience chronic behavior problems (and receive two (2) suspensions of any kind) will
forfeit the right to attend all afterschool social activities for the remainder of the school year.

All books and materials are to be taken home prior to a suspension. A student assigned to 1.S.S. must bring all of
these materials plus their lunch. Failure to do so will result in office detention. Work done in I.S.S. is to be turned
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in to the last period I.S.S. teacher. Work missed during an O.S.S. suspension is the student’s responsibility and is to
be completed during the suspension period and must be turned in to the teacher within two school days of their return
to school.

DISCIPLINE
Good conduct is a necessary part of good citizenship. We are proud of our students and hope that during your years
at Sandburg you will make wise decisions and use your classes, programs, and activities to the fullest. The right to
make decisions and the responsibility to accept the results of these choices is an important part of your education.
Most of our students do not have problems with school rules. Come to school with a positive attitude about learning
and take part in social activities. The rules of our Discipline Code are available online.
http://www.neshaminy.org/domain/571

COMMONWELATH OF PENNSYLVANIA
STATE BOARD OF EDUCATION
CHAPTER 12 STUDENTS

REGULATIONS ON STUDENT RIGHTS AND RESPONSIBILITIES

12.6 Exclusion from School (suspensions and expulsions)
(a) The board of school directors shall define and publish the types of offenses that would lead to exclusion
from school (contained in Neshaminy’s School Board Policies and, in part, in our Discipline Code).
(b) Exclusion from school may take the form of suspension or expulsion.

(1) SUSPENSIONS may be given by the principal or persons in charge of the public schools.

(2) No student shall be suspended until the student has been informed of the reasons for the suspension
and given an opportunity to respond. The parents and the Superintendent of the District shall be
notified immediately in writing when the student is suspended.

(3) When a suspension exceeds three (3) school days, student with his parent or guardian will be obliged
to have an informal hearing before the assistant principal when, because of consistent serious
misbehavior, such a drastic measure is deemed necessary.

(4) Students shall have the responsibility to make up, without penalty, exams and work missed while being
disciplined by suspension, with guidelines established by the Board of School Directors.

EXPULSION shall mean exclusion from school for a period exceeding ten (10) school days. This action would
necessitate a formal hearing before the Board of School Directors. A parent is now given no more than thirty (30)
instructional days to find an alternative program for an expelled student of compulsory school age.

ELECTRONIC DEVICES/NUISANCE ITEMS
Cameras, laser pens, MP3 players, toys, and other disruptive nuisance items may not be in school. These items will
be confiscated and returned to parents/guardians when they come to the assistant principal’s office. Cell phones may
be brought to school, however must remain “off”.

EMERGENCY DRILLS
Emergency drills are held several times each year, weather permitting. This procedure helps to protect the student
body should a fire or other emergency occur. The exit to be used is posted in each room.

Students leave the building in a single file and walk with their teachers to the assigned area for the classroom. It is
required that the following rules be absolutely obeyed by every student during drills:

1. Stop work when warning alarm sounds and do not talk to anyone. Windows must be closed!

2. Follow the teacher’s directions for lining up at the door in single file.

3. Move quickly from the room and through the halls, and do not talk to anyone.

4. Last person to leave the room will close the door.

5. Follow the teacher to the exit assigned to that room.

6. Line up alphabetically in single file and do not talk to anyone. Attendance will be taken when the class reaches
the assigned area.

7. Watch your teacher for any directions that may be given.

8. Quiet will be maintained as you return to the classroom.

9. For the safety of the entire school, these rules must be followed by every student.

10. Your teacher is responsible for enforcing these rules and dealing with students who violate them.
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FERPA
(Family Educational Rights & Privacy Act)

Under the Family Educational Rights and Privacy Act parents have the right to inspect their student’s educational
records; to seek amendment to educational records that are misleading, inaccurate, or violate the student’s privacy; to
consent to disclosures of personally identifiable information of a student; and to file a complaint with the U. S.
Department of Education concerning failures by the school to meet said regulations. Requests to inspect records
must be submitted to the building principal in writing. Complaints regarding FERPA infractions should be
submitted, in writing, to the building principal.

As part of the school district’s annual notification under FERPA, we designate for this school year the following
types or categories of information as “directory information.” Directory information means information contained in
the educational records of a student, which is not considered harmful or an invasion of privacy if disclosed, so that it
may be disclosed without prior parental consent. The school district’s list of directory information includes: the
student’s name, address, telephone listing, electronic mail address, photograph, dates and place of birth, officially
recognized activities and sports, weight and height of members of athletic teams, degrees, honors and awards
received and the most recent education agency or institution attended. Examples of how the school district may
disclose directory information include releasing to the newspaper, or other news sources, information about students
who have been named to the honor roll, National Honor Society, or as valedictorian, or who participate in any
student clubs, activities or sports. These examples are for illustration only and are not an exclusive list of the manner
in which directory information may be disclosed.

This notice provides you as a parent or eligible student with an opportunity to object in writing to any or all of those
types of information that the school district has designated as directory information. You have the right to refuse to

permit release by notifying the school district in writing that you do not want any or all of those types of information
to be designated as directory information for your child or yourself.

Please submit any refusal with the types of information you wish removed from the list of directory information and
mail your objections on or before, October 1 to your school’s principal. If not written refusal is received, the school
district may disclose directory information without your prior consent

It should also be noted that upon request the district discloses educational records without consent to officials of
another school district in which a student seeks to enroll.

GUIDANCE

Guidance in the middle school is an important part of the educational program. It involves the students, teachers,
and administration. Each teacher in the school is a guidance agent. Guidance counselors are available for individual
interviews and conferences. A student may confer with the counselor by appointment or with classroom teacher’s
permission, and a pass.

GUIDANCE APPOINTMENT PROCEDURES:

1. A student may request an appointment with his/her guidance counselor by speaking to the secretary in the
Guidance Office.

2. During the day while classes are in session, a student may make an appointment by asking his/her classroom
teacher for a hall pass to the Guidance Office. The teacher will honor the request providing the situation
warrants the student leaving his/her instructional class.

The middle school program of the school is designed to help each individual student make the most of his/her
abilities, interests, and other qualities in order to adjust to the varied situations in school, at home, and in the
community.

The student must learn to make decisions wisely. To help make these decisions, the student may need individual
guidance in the understanding of him/herself and others.

HALLS
The hallways in the Carl Sandburg School are a very important part of the school. It is the duty of each student to
maintain cleanliness in the halls. Each student should not only refrain from dropping things but should feel enough



pride and responsibility in his or her school to pick up and dispose of any debris that he or she may find littering the
hallways. In order to avoid unnecessary discomfort to any student, the following rules should be kept in mind:

1. Students are to refrain from running, whistling, shouting, and pushing in the corridors at all times.
2. Students are not to loiter at the drinking fountain while classes are changing.
3. Students are expected to take the shortest possible route from one class to another.

HALL PASSES
A hall pass is permission needed by a student leaving the classroom. When a student wishes to leave the classroom
for any reason, he must have his/her own Agenda book, and complete a hall pass and obtain his teacher’s signature.

1. Students must have an authorized pass in their agenda book, properly filled out and signed by their teacher to go
to the lavatory. However, no pass will be required before homeroom or after school and between classes.

2. Students are discouraged from requesting permission to go to lavatories during classroom time to minimize
interruptions and distractions of the learning.

3. Only one student may be excused from a classroom at a time.

HEARING SUPPORT PROGRAM
The Bucks County Intermediate Unit provides a Hearing Itinerant Program to all schools, elementary and secondary.
Students with hearing difficulty, whether mild to severe, may be capable of competing successfully in a regular
school program with this itinerant assistance.

The Hearing Impaired Program offers the students a variety of academic and support services to enable him/her to
achieve full potential, academically as well as socially and emotionally despite the hearing loss. Any parent may call
the school to speak with his/her child’s guidance counselor for further information about the program.

HOMEWORK
Homework is an important part of student learning.

A good assignment tells the pupil three things:

1. WHAT he/she is to do.
2. WHY he/she is to do it.
3. HOW he/she is to do it.

For WHAT he/she is to do, the teacher clarifies the assignment by:

1. Making very clear what the pupil is to produce as a result of his/her work.
2. Giving the pupil information about books and other materials he/she is to use.
3. Indicating approximately how much time and effort pupil is to expend.

For WHY he/she is to do it, the teacher makes clear the purpose of the assignment by:

1. Pointing out how the lesson relates to the larger objectives of his/her ongoing work, how it connects with what
has gone before, and with what will follow.
2. Demonstrating whenever possible the usefulness of what he/she is to do.

For HOW he/she is to do it, the teacher can help the student to learn to master different study skills for different
purposes by:

1. Letting the pupil know how thoroughly he/she is to read or to study by indicating clearly what kind of recall is
expected.
a. Thorough recall
b. Recall of main points only
c. Recall only of points connected with certain topics or principles
d. Recall accompanied by inferential or critical thinking in order to write discussion-type answers or to
participate in class discussion.
2. Indicating the skills the pupil is to use, always demonstrating them when they are new or difficult by doing a part
of the assignment with the pupils.
3. Previewing textbook materials for pronunciation and meanings of key words for identification of main ideas,
and for development of geographical and time concepts where necessary.
4. Setting a motive for reading: For what reason should we read?
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HONOR ROLL
We encourage students to demonstrate their responsibility in their academics by working hard at their studies and
class work. Success in this area can be gauged by our list of honor roll students.

To be eligible for the Scholarship Honor Roll, a student must have grades of “B” or better in all subjects with no
more than one “C”. Ifthe “C” is in a major subject, it must be balanced by an “A” in a major subject area. If the
“C” is in a minor, an “A” must balance. Honor Rolls are published at the close of each marking period. Sustained
honors achievement can result in qualifying for the Presidential Academic Fitness award and possible induction into
the National Junior Honor Society. See your counselor for details.

INSURANCE
Provisions are made with an insurance company for extended coverage to students in case of accidents while enroute
to and from school, during school hours and while engaged in school sports and activities.

It is required that all students have insurance or give evidence that parents assume responsibility before engaging in
the extra-curricular athletic program. Cost of the insurance remains the same throughout the year. It is, therefore,
advisable to decide at the opening of the school year whether or not you desire this protection or would be required
to take it. Pamphlets listing all benefits and costs are distributed at the beginning of each school year. We encourage
parents to take advantage of the low group rates and purchase this protection especially if your insurance is lacking.

INTRAMURAL SPORTS

The intramural program offers opportunities for all students to participate in actual game competition in the fall,
winter, and spring seasons. Students are encouraged to take part in all intramural sports.

Teams of students are organized. Games are supervised by teachers under the guidance of an intramural director.
The rules for the playing of intramural games are announced and distributed by the intramural director. The
intramural director for the 2016/2017 school year is Mr. Billy Johns.

INTRAMURAL ACTIVITES
FALL
Basketball Morning Weight Training
Football Homework Club
Indoor Soccer Ping Pong
Morning Basketball Weight Training
WINTER
Morning Weight Training Friday Night/ Saturday Morning Basketball
Ping Pong Club Swimming II
Chess Club Weight Training
Morning Basketball Wrestling
Games Club Homework Club
SPRING
Flag Football Games Club
National Honor Society Students Against Destructive Decisions
Floor Hockey (Indoors) Homework Club
Indoor Soccer Swimming 111
Morning Weight Training Weight Training

LOCKERS

Each student will be assigned to a locker that has a lock on it. Students are responsible for the lock and the
locker. A student’s locker is subject to periodic inspection by school authorities for the purpose of good
housekeeping and cleanliness. School officials also have the right to search any locker at any time to prevent their
use for illegal purposes and to protect the welfare of the student body. Dog searches may be used.

Students are only to go to their lockers before and after school and during locker breaks. All other times students
must have a written pass, especially for the locker. Book bags, back packs, etc. must remain in lockers NOT in

classrooms.



LOCKS
1. All students must provide their own locks for gym lockers. IT IS IMPORTANT THAT BOOKS AND OTHER
ITEMS OF VALUE ARE KEPT LOCKED AS THESE ITEMS ARE YOUR RESPONSIBILITY.
2. Students may not store gym clothing in the physical education locker room, (i.e. no lock is to remain on a lock
in the locker room as these lockers are needed to house visiting sports teams in after-school competitions.)
3. Report all locker problems to the Guidance Office.

LOST, FOUND AND FORGOTTEN
A “Lost and Found” service is provided for the student body. Articles will be kept in a secured storage area. Lost
book service for pupils is also provided. If you find any items, especially valuables, turn them into the office for
security reasons.

Students are to check with the nurse for lost eye glasses.

NOTE: It is NOT the policy in Sandburg to call students out of class to pick up items which have been left at home
(lunches, homework, clothing, etc.). Students are requested to check in the office between classes or before lunch
for items that have been brought in by their parents.

MEDIA CENTER
The library is a storehouse of information; used by all the students at Carl Sandburg Middle School. It answers all
kinds of questions, assists you in your work, and provides you with information and pleasurable reading material.
The library is open before and after school. The HOURS ARE 7:45 A.M. TO 2:55 P.M. (4:00 P.M. on Monday and
Wednesday)

Rules and Regulations

1. To be admitted during the school day, students must present their Agenda signed by a teacher. The librarian or
library aide is present to assist students in finding books on their particular topic or interest.

2. Books circulate for a three-week period and may be extended for another three weeks.

3. A two-cent fine is charged for each day a book is overdue. This does not include days of absence, weekends or
days when school is not in session. Overdue books may be returned at any time. Fine money may be paid later.

4. To take a book out of the library, a student is to sign his/her name and section on the book card which is then
stamped by the librarian.

Students are encouraged to go to the library to select a book or to do research.

NURSE - SCHOOL HEALTH SERVICES
The School Nurse, Mrs. Binder, will be in her office from 7:50 a.m. until 2:55 p.m. All students coming to the nurse
after school has begun must have a pass from the teacher. No student is to accompany another student to the nurse’s
office unless the teacher deems it absolutely necessary as in cases of severe injury or fainting.

Our nurse is on call for the entire school day. No student is permitted to leave the school because of an illness until
he/she has seen the nurse, received permission to leave, and is signed out in the main office by a parent/guardian.

All accident cases shall be sent to the nurse or, if the case is severe, the nurse should be called to the scene.
All athletic accidents shall be reported to the nurse on a special form.

Regardless of the extent of injury, all injuries suffered during a school activity should be reported to the sponsor of
the activity.

Dental examinations are required by state law for all 7" grade students and physical exams for 6™ grade students.
We believe these examinations are more beneficial to the student when done by the family dentist or doctor.
However, they may be done in school. Referrals are sent home when necessary.

Each student is screened yearly for height, weight, and vision. Hearing tests are done routinely on 7 grade students
and on others when advisable.

Scoliosis screening is done yearly for 6™ and 7" grades.



NESHAMINY SCHOOL DISTRICT
MEDICATION POLICY
No prescribed or over-the-counter medication shall be dispensed by any school personnel unless the school nurse has
on file a note from the doctor plus written parental permission, authorizing the proper personnel to dispense the
medication in accordance with the directions of the doctor.

Any medication to be administered by school personnel must be delivered directly to the nurse, the school principal
or his/her designee and is required to be in a container appropriately labeled by the pharmacy or physician.
Medication in baggies, aluminum foil, envelopes, old pill bottles or other family members’ bottles is not acceptable
and will not be administered.

In cases when the medication dispensing form is not available and the administration of the medication is necessary,
the parent may come in to administer the medication.

Your cooperation in this matter is greatly appreciated and know that these guidelines are being implemented for the
health, well being and protection of your child.

NOTICE OF SPECIAL EDUCATION SERVICES

Neshaminy School District provides special education and related service to resident children with disabilities who
are ages three through twenty-one. Under the federal Individuals with Disabilities Education Act, or “IDEA,”
children qualify for special education and related services if they have one or more of the following disabilities and,
as a result, need specially designed instruction:

1. Autism
Deaf-Blindness
Deafness
Emotional Disturbance
Hearing Impairment
Mental Retardation
Multiple Disabilities
Orthopedic Impairment
Other Health Impairment
Specific Learning Disability
Speech and Language
Impairment
Traumatic Brain Injury
Visual Impairment Including Blindness
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The legal definitions of these disabilities, which the public schools are required to apply under the IDEA, may differ
from those used in medical or clinical practice. The legal definitions, moreover, could apply to children with
disabilities that have very different medical or clinical disorders. A child with attention deficit hyperactivity
disorder, for example, could qualify for special education and related services as a child with “other health
impairments,” “serious emotional disturbance,” or “specific learning disabilities” if the child meets the eligibility
criteria under one or more of these disability categories and if the child needs special education and related services
as a result. If you suspect that your child may be in need of services, please contact your school’s Guidance
Counselor.

PHOTOGRAPHS
BarksDale Photo has been contracted to take students’ pictures on Tuesday, September 20, 2016. The purpose of
this is to provide photographs for the students’ personnel records so that they may be kept up-to-date. A student
shall have his picture taken each year that he/she attends Carl Sandburg Middle School. Students are urged to “dress
up” for PICTURE DAY! MAKE-UP DAY WILL BE FRIDAY, NOVEMBER 4, 2016.

PHYSICAL EDUCATION
GRADES 6 — 12

Requirements and procedures

The Neshaminy Secondary Physical Education Program includes a great variety of activities. The program fulfills
needs for physical, mental, social, and emotional development. Physical education is a required subject and each
student is expected to participate to the fullest extent of his/her capacity.
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STUDENT MUST PROVIDE A LOCK TO SECURE BELONGINGS DURING CLASS.

L

IL.

PROCEDURE ON MEDICAL EXCUSAL FROM P.E.

Temporary Medical Excusal

Parental requests for temporary medical excuses must be taken to the school nurse at 7:50 AM and before 15T
Period the day of the physical education class. Request notes should include the student’s name, section, date,
and the reason for the request. A note from the doctor is required for more than two consecutive excuses. The
nurse should fill out a temporary form for the student to take to the physical education class and a copy should

be filed in he student’s health file.

When requests for excuses are excessive, unreasonable, or inappropriate, the nurse should inform the student
that a PHYSICIAN’S REFERRAL FORM, signed by a doctor, must accompany further requests.

Students who have temporary medical excuses should be prepared for physical education class with physical
education suit or swim suit. Where medically possible, students should participate on a limited bases (judgment
will be made in emergency situations). In situations where modification of activities is inappropriate, the
student shall be placed in the non-activity medical limitation program.

Long Term Medical Excusal

Students should be instructed by the nurse and the physical education teacher to have the PHYSICIAN’S
REFERRAL FORM completed by the physician and parent or guardian. This form must be completed promptly
and returned to the school nurse at 7:50 AM and before 157 Period. The nurse will keep the original and
forward a copy to the physical education teacher and department chairperson. A long-term medical excuse form
will be given to the student for presentation to his/her physical education teacher.

Upon receipt of the completed form, the teacher and the department chairperson should determine whether:

1. The student should remain in regular physical education class under modified conditions

2. Student should be transferred to regular physical education class where activity is appropriate for student’s
limitations.

3. Student should be assigned an adapted physical education program under supervision of a physical
education instructor. In this instance, an appropriate modified program should be developed with the
approval of a physical therapist.

4. The student shall be placed on non-activity educational program. This program will include written
reports and projects, completed under the supervision of the physical education staff.

PROTECTION OF PUPIL RIGHTS AMENDMENT

Section 1061 of the “No Child Left Behind Act” affords parents and emancipated minors certain rights. These rights
include:

1. The right to preview “protected information” student surveys and the right to opt a student out taking such a
survey.

2. The right to receive notice and to opt a student out of receiving any non-emergency, invasive physical
examination not required by law.

3. The right to preview student data collection surveys for marketing purposes and to opt a student out of
taking such a survey.

4. The right to inspect instructional and assessment materials used as part of a school district’s educational
curriculum.

(It should be noted that the Neshaminy School District does not authorize use of such student surveys, does not
authorize collection of student data for marketing purposes, and does not authorize any student medical
examinations unless required by law.)

REPORT CARDS

The progress report card of the Carl Sandburg Middle School was originally designed by a District Report Card
Revision Committee. The procedure for reporting makes use of District computers. Letter grades will be used to
report the achievement the student has made in the area of scholarship. REPORT CARDS WILL BE POSTED
ELECTRONICALLY and can be viewed via Home Access Center.
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Scholarship - the pupil’s achievement in a subject area of study:

A - Superior I - Incomplete

B - Above Average X - Excused

C - Average N - No Grade

D - Below Average S - Satisfactory

F — Failure U - Unsatisfactory

Comments regarding effort and behavior are included on the report.

S.A.P.

The Student Assistance Program is an INTERVENTION PROGRAM established within the Neshaminy School
District. The Student Assistance Program membership consists of the assistant principal, a middle school teacher,
guidance counselors, and the school nurse. The S.A.P. members are selected from the school personnel and have
been trained to identify and refer “high risk” students to appropriate local agencies for assessment and possible
counseling and rehabilitation programs. The concept and function of the Student Assistance Program is strictly to
help, to be an advocate for these students, similar to the Employee Assistance Program in private industry.

STUDENT DRESS CODE

I.  Statement of Policy: School attire must meet reasonable standards of cleanliness, not endanger student or public
health, not be disruptive to the educational process, and meet reasonable standards of appropriateness.
Administration may consider differences in leg length among students when determining appropriate dress.

II. Examples of INAPPROPRIATE Dress:

Hats or any head “gear” worn in the building (boys and girls)

Bare or stocking feet

See-through clothing without proper undergarments

Pajamas or slippers

Clothing which advertises alcohol, drug, tobacco, sexual or violent messages.

Clothing normally worn only outdoors

Any apparel that overexposes the body, (i.e. halters, midriff blouses, tank tops, muscle shirts, short shorts,
track or similar length shorts, short skirts, etc.)

e  Shorts and skirts may not be shorter than 4 inches from the top of your kneecap.

e Spandex pants or leggings are not to be worn alone. They are only appropriate under a dress, skirt, or
shorts of proper length.

e  Shorts cannot be rolled down or up to shorten their length.

H. Girls may wear sleeveless shirts that reflect modesty; however, NO spaghetti straps, tube tops, or tank tops
are permitted!

I.  Undergarments should NEVER be visible (boys and girls)

ammoaws>

SCHOOL STORE
A school store is operated as a service to our students. It is staffed by members of the student body and supervised
by Mrs. Jackson. It provides students with a place in which to purchase general school supplies and a few novelty
and clothing items. The store is open in the morning before classes and after school. Occasionally, it is opened
during special evening programs.

SPEECH AND LANGUAGE
Speech and Language services are offered to students at our school by the Bucks County Intermediate Unit #22. Our
Speech and Language Pathologist treats students who have difficulty in articulation, language, fluency, social
communication, or voice. Students are enrolled in the program through the Individualized Education Program
process, which includes referring, screening, and evaluating. Students are provided with at-home assignments.

Any questions regarding this program should be directed to the Speech/Language pathologist who is assigned to the
Carl Sandburg Middle School and/or any of the guidance counselors.
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SPORTSMANSHIP
It is the responsibility and duty of every person connected with athletics and other activities of the school to employ
the following principles in his/her own actions and earnestly advocate and display them before others. Spectators as
well as participants are expected to abide by this code because the reputation of Carl Sandburg Middle School is
positively effected by your demonstrating these principles. WE ARE SANDBURG:!

A CODE OF FAIR PLAY

Section I

1.  We will refrain from heckling officials; we will abide by their decisions.

2. We will give cheers for injured players of BOTH teams.

3.  We will refrain from heckling or yelling at players or opponents.

4. We will not applaud any unsportsmanlike conduct on the part of a player.

5. We will refrain from cheering or making noises that are intended to interfere with any type of contest.

6. We will not disturb the rooting section of our opponents; we will respect their opportunity to cheer for their

own team.

We will observe all regulations of the home school.

We will refrain from defacing or disturbing the property or decorations made by the home or visiting school.

We will let the contest begin and end with the game.

0. We will endeavor to influence all others and establish ourselves in the way of good school standards and
sportsmanship for which Sandburg is well known.

= o 0=

Section 11

Players on athletic teams and participants in any school activity can bring honor to their school by their attitude and
conduct, even if they have not been victorious on the field.

We will control our temper

We will accept the decision of the officials and let our Captain be our spokesperson.
We will assist players to their feet.

We will cheer our opponents at the close of the game.

el S

We will subscribe to the foregoing code as our belief that sportsmanship is a desirable characteristic in any person.
To win is to be encouraged, but to win fairly at all times must be the absolute rule. When the game is over, should
the victory not be ours, we must accept the defeat in a sportsman-like and gracious manner.

SECTION 504 NOTICE
Under Section 504 of the federal Rehabilitation Act of 1973, and under the federal Americans with Disabilities Act,
some school age children with disabilities who do not meet the eligibility criteria outlined above might nevertheless
be eligible for special protections and for adaptation and accommodations in instruction, facilities, and activities.
Children are entitled to such protections, adaptation, and accommodations if they have a mental or physical disability
that substantially limits or prohibits participation in or access to an aspect of the school program. Please contact
your school’s Guidance Counselor for further information.

STUDENT COUNCIL
The Student Council is made up of students who have a genuine desire to serve their fellow students, teachers, and
the school in general. Membership is strictly on a voluntary basis by representatives elected by each grade level.

Organization of the Student Council takes place in September of each new school year. At that time, membership is
determined, committees formed, and the calendar of yearly Student Council activities and events are established.

Periodically, we ask that Student Council members report the minutes of their meetings and other business with their
classmates. Homeroom teachers are asked to help supervise and control this activity.

Past records strongly indicate that where teachers openly show a genuine interest in the work of the Council, greater
benefit can be accomplished for the school in general. Thus, any encouragement that the staff can give this
organization will be appreciated. Mr. Steve Simons is the faculty advisor.
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STUDENT-OF-THE-MONTH
Student-of-the-Month is a monthly award presented to twelve students - three students per grade level. Staff
members nominate students who show good citizenship, participate in class and school activities, are willing to help
others, and maintain satisfactory grades. The winners receive a certificate and their photographs and personality
sheets are displayed in a showcase in the main hall.

At the end of the school year all nominees for Student-of-the-Month from the entire year are eligible to become
Student-of-the-Year. Two students per grade level receive this final award.

SUMMER SCHOOL
Students in the Neshaminy School District are provided the opportunity of two types of summer school programs -
remedial and enrichment.

REMEDIAL - The following schools are available for students in our area who wish to attend summer school in
order to remedy deficiencies in scholastic work:

Bensalem High School
Maple Point Middle School
Pennsbury High School

The fees may vary from year to year.

For summer school information and for permission to take summer school work, students should see their counselor.

Enrichment - A student elective summer program has been operated by the Neshaminy School District since the
summer of 1958 for pupils with interest, talent, and desire to enrich their basic education. Courses in study skills and
advanced science are offered as well as many others depending on the needs of students.

TRANSPORTATION
The Neshaminy School District operates a fleet of buses. They first transport the secondary pupils to school and
then the elementary pupils. This task is a great service to the community and a privilege granted to the student.

Students are requested to conduct themselves in a proper manner at all times. The bus driver must be obeyed to
ensure the safety of all. If this privilege is abused by any student, he or she will lose the privilege of riding the
school bus.

Behavior of Students on Buses
The safety and well being of students riding to and from school is the primary job of the bus driver. To accomplish
this task requires the full attention of the driver and the complete cooperation of all students.

Any student who interferes with the bus driver’s ability to drive the bus safely will be dealt with firmly and
consistently, following all due process guidelines.

Bus Regulation-School Board Policy 900

“Students may be denied the privilege of riding buses, providing their conduct, in the opinion of the principal, is
inimical to the safety of the students riding the bus.” Refer to the Carl Sandburg Discipline Code for guidelines.

Schedules

Bus schedules are set up in the beginning of each school year. Late bus schedules are made to serve those who are
detained after school for further school work, detention, and other various after-school activities including intramural
and interscholastic teams and competitions.

VISITORS
ALL VISITORS TO CARL SANDBURG MIDDLE SCHOOL MUST REPORT TO THE OFFICE.

Parents are invited to visit the school at any time. Please report to the office upon arrival in the building.

Students from other districts may visit with us and take part in our program on a one-day basis provided the
following conditions are met:
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1. The visiting student must be staying at the home of the Sandburg student escorting him/her.
The visiting student must have a written request from his/her parents that he/she be allowed to attend Sandburg
Middle School for the day.

3. All arrangements must be made in the office through the principal at least TWO days prior to the day of the
visit.

Students may NOT bring in visitors during:

The first two weeks of school

The day before each school holiday

The last two weeks of school

All visiting students will be issued a dated pass including “GUEST - CARL SANDBURG MIDDLE

SCHOOL”
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WALKING TO SCHOOL

Those students who live within a prescribed distance from school walk to and from school. They must report to their
15T Period between 7:50 and 7:59 in the morning.

When students have been dismissed at the end of the W.I.N. Period, students walk to their lockers to collect
homework, books, and supplies and then exit the school immediately. After 3:00 p.m., no student should be in the
building unless he/she is under the direct supervision of a teacher. At 4:00 p.m. all outside doors are locked and only
those students participating in an activity and under the direct supervision of a teacher are allowed access to the
building.

Students are permitted to use all exits and entrances except the “D” and “F” areas on the Schweitzer side of the
school.

Students are to cross at the following intersections where crossing guards are provided:

Trenton Road and Forsythia
Hay and Harmony Roads
Harmony and Heartwood Roads
Heartwood and Trenton Roads

WITHDRAWAL FROM SCHOOL
When a student moves from the district or leaves school for any reason, he/she should report to the office after roll
call one (1) week before the last day of attendance with a nete from his/her parents for a transfer card and proof of
immunization. The note should state the reason for leaving the school and the address of the new residence. It will
be necessary for the student to then clear all books, payment of fines, cleaning out of lockers, etc. This is also
necessary to complete office records and prepare transfers which will accompany the student. Transcripts will be
forwarded to the new school district upon request by that school.

WORKING PAPERS
Before a student can obtain working papers for after school and summer employment, he/she must be at least
fourteen years of age. The student can come to the office, pick up the work permit application and have their parent
fill the form out at home. Once the form is filled out, the student brings the application back to school. The student
will need to provide proof of age as indicated on the application to receive a work permit. It is also not necessary for
a student to have a job to apply for a permit.

TITLE IX POLICY STATEMENT
“NESHAMINY SCHOOL DISTRICT IS AN EQUAL OPPORTUNITY EDUCATION INSTITUTION AND
WILL NOT DISCRIMINATE ON THE BASIS OF AGE, RACE, COLOR, NATIONAL ORGIN, SEX, RELIGION
AND/OR HANDICAPPING CONDITION IN ITS ACTIVITIES, PROGRAMS OR EMPLOYMENT PRACTICES
AS REQUIRED BY TITLE VI,

TITLE IX AND SECTION 504. FOR INFORMATION REGARDING CIVIL RIGHTS OR GRIEVANCE
PROCEDURES CONTACT THERESA HINTERBERGER, DIRECTOR OF HUMAN RESOURCES, DISTRICT
OFFICES, MAPLE POINT MIDDLE SCHOOL, LANGHORNE, PA. 19047 (215-809-6606).
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Student Drop-offt and Pick-up

Auditorium

Albert Schweltzer

Carl Sandburg Elemantary

Middle School School

Parents are NOT
PERMITTED to drop-off or pick-up students in the Schweitzer circle or in front of the school during the start of the school
day or dismissal times. Please follow the map as outlined above. This is for the safety of all of our students! Wait time is
not much longer when following the proper procedures and is certainly worth keeping our children safe! So, please set an
example for your children and follow the proper procedures.
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